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JOB POSTING  
 
EXECUTIVE DIRECTOR, CAMDO-ODMAC 
Closing Date: September 30, 2021 
Permanent, Full-time position 
 
About the Canadian Art Museum Directors Organization 
 
CAMDO-ODMAC serves as a convener and catalyst for public art museum and gallery 
directors who lead a diversity of visual arts institutions across Canada. The unique role played 
by CAMDO-ODMAC within the arts sector accounts for the organization’s longevity 
(founded in 1964), record of continuous activity, and strong relevance to its membership. 
CAMDO-ODMAC provides the only forum for directors to engage in frank and open 
discussion of the opportunities, issues, and challenges they face in running art institutions, and 
provides insight, analysis and messaging to advance the sector and ensure its vitality and 
resilience. 
 
CAMDO-ODMAC maintains an outward focus on the broad visual arts ecology while 
strengthening the capacity of its members to serve their publics. CAMDO-ODMAC believes 
passionately that art and artists enable people to better understand themselves and others. Art 
museum and gallery directors facilitate these encounters, understandings, and transformations.  
 
About the Role 
 
Reporting to the Board of Directors, the Executive Director will provide leadership to the 
Canadian Art Museum Directors Organization (CAMDO-ODMAC), guided by its strategic 
plan, mission, vision, and values; and will advance its strategic priorities, manage operations, 
administer projects and programs, and facilitate initiatives. The scope of responsibility includes 
sector analysis, program development, internal member relations, external stakeholder 
relations, and fund development, as well as operational, financial, and administrative 
management. Success in the position depends especially on skillful facilitation of consensus-
building on complex issues; adept analytical and synthesizing skills, and advanced 
communication skills.  
 
Traits and Characteristics 
 
The Executive Director will recognize, respect, and actively promote equity in all its forms, 
including with and for Indigenous peoples and diverse communities. Genuinely appreciating 
the geographical, cultural, and ideological differences of a wide array of stakeholders, who 
come from all backgrounds and political parties, will be equally important. 

An experienced, self-assured, and dynamic leader with extensive knowledge and experience in 
cultural public policy and the visual arts sector, the Executive Director will demonstrate 
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exemplary team-building capabilities, exceptional management expertise, ingenuity, 
dedication, enthusiasm, humour, and energy. The Executive Director will be politically savvy 
and forward thinking, with a focus on the many ways that art museums and galleries contribute 
to society. 

Roles and Responsibilities 
 
Board and Member Relations 

• Develop and maintain a strong working relationship and effective communications 
with the Board of Trustees 

• Implement strategic priorities identified in the strategic plan  
• Provide written reports and presentations on operating activities, progress, and 

performance related to priorities and approved budgets 
• Facilitate regular board and board committee meetings, including the preparation of 

agendas and minutes 
• Inform CAMDO-ODMAC members of important news, initiatives, and projects 

when appropriate, and engage them in activities  
• Facilitate communication among members, including the maintenance of a listserv 
• Implement policies as defined by the Board of Trustees 
• Work closely with committees and task forces 

 
Public Visibility, Advocacy, and Stakeholder Relations 

• Maintain awareness of topics and events affecting the museum-gallery, artistic, and 
cultural sectors 

• Establish and maintain a network of contacts across Canada 
• Work collaboratively with related organizations including the Visual Arts Alliance, 

Indigenous Curatorial Collective, Canadian Museums Association, Association of Art 
Museum Directors, CARFAC and others 

• Communicate, coordinate, and collaborate with government, particularly Canadian 
Heritage, and other agencies and service organizations, funders (especially Canada 
Council for the Arts), and foundations, to establish and maintain beneficial 
relationships 

• Represent CAMDO-ODMAC at meetings of key stakeholders as directed by the 
Board of Directors 

• Develop and maintain CAMDO-ODMAC’s online presence, including website and 
social media strategies 
 

Planning and Management 
• Assist Board committees in developing and implementing their goals and objectives 
• Organize one member meeting in the spring, in collaboration with the Board of 

Directors, a local organizing committee, and local members 
• Organize CAMDO-ODMAC member programs such as webinars, seminars, 

professional development activities 
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• Engage in ongoing professional development to remain current on the most pressing 
issues facing art museums and galleries, and the arts sector as a whole 

• Establish budgets in liaison with the treasurer and Board of Directors 
• Manage financial resources, including annual membership fee collection, in 

accordance with approved budgets, and present relevant financial reports to the Board 
of Directors as required 

• Work with a bookkeeper and auditor to ensure the preparation of yearly financial 
statements 

• Identify and cultivate relationships with public and private funding partners, including 
the preparation of grant applications and all related reporting 

• Grant writing and reporting for CAMDO-ODMAC initiatives 
• Update and maintain CADAC entries 
• Hire and manage contractual staff as required 

 
Qualifications 

• Candidate must have at least 5 years experience in galleries or museums, cultural 
heritage, organizational management, preferably in a non-profit organization 

• Post-secondary degree in non-profit management, business, art and museum studies, 
or related field  

• Ability to work effectively in a bilingual setting (English / French). 
• Strong leadership skills and ability to work with a diverse range of stakeholders. 
• Excellent writing and communications skills. 
• Grant writing abilities and experience 
• Competency in administrative management including preparation and management 

of financial records and reports 
• Project management experience, including the ability to work in a fast-paced 

environment, work on multiple tasks simultaneously, and meet deadlines 
• Ability to work independently 
• Fluency with commonly used software applications and online platforms 
• Proven track record of working collaboratively 
• Experience working with a board of directors is an asset 
• Comfort with local, national, and international travel when applicable 

 
Compensation and Benefits 

Competitive salary and benefits package includes vacation time, professional development 
opportunities, a RRSP matching plan, a flexible work environment, a group health plan with 
extended health care, dental, short-term and long-term disability insurance, life insurance, 
critical illness coverage, and the quality of life that the multicultural and multilingual Ottawa-
Gatineau region provides. 

Salary Range: $70,000- $80,000 + benefits and contribution to RRSP 
Start Date: October 15th, 2021 
Location: Ottawa (remote work can be considered) 
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How to Apply 
 
Send a copy of your cover letter and resume to the attention of Alexandra Badzak, President 
of the Board of Trustees, CAMDO-ODMAC at abadzak@oaggao.ca by the closing date. 
Please indicate the position title in the subject line of your email. 
 
Only those candidates selected for an interview will be contacted. 
 
Equity: 
 
The Canadian Art Museum Directors Organization (CAMDO-ODMAC) extends a 
commitment to equity in every aspect of the organization and recognizes that structural 
inequalities create significant barriers to equal opportunity employment. We strongly 
encourage applications from equity-seeking communities, from individuals who identify as 
Indigenous, Black, People of Colour, Persons with Disabilities, and 2SLGBTQ+ and/or 
persons living at intersectionalities. CAMDO-ODMAC is committed to ensuring that 
employment opportunities are fully accessible to job candidates with disabilities. Should you 
require accommodation during the staffing process, please do not hesitate to contact 
Alexandra Badzak at abadzak@oaggao.ca. 
 
COVID-19: 
 
Due to the ongoing COVID-19 pandemic, be assured that all personal protective measures 
will be taken to conduct job interviews in a safe manner. CAMDO-ODMAC will work with 
individual selected candidates to ascertain the safest and most effective way to conduct each 
interview, including via Zoom and options such as in-person using distancing and masks. 
 
 


